
 

 
DEPARTMENT OF CONSUMER AND REGULATORY AFFAIRS 

BUSINESS AND PROFESSIONAL LICENSING ADMINISTRATION 

CONTINUING PROFESSIONAL EDUCATION REPORTING FORM 
DISTRICT OF COLUMBIA BOARD OF ACCOUNTANCY 

         

 

 

 
FULL NAME          LICENSE NUMBER      
          LAST   FIRST   MIDDLE 

 

SUMMARY OF HOURS CLAIMED 

 
MAX 

HOURS 
ACCOUNTING 
& AUDITING 

BUSINESS 
LAW 

COMPUTER 
SCIENCE 

ECONOMICS MANAGEMENT TAXATION 
NON 

TECH 
ETHICS 

1. Group Program          

2. Correspondence          

3. Instructor, Discussion Leader or Speaker 50%          

4. Committee, Dinner, Luncheon, & Firm Meetings 

25% 
         

5. Published Articles and Books 25%          

TOTAL          

 
 

GROUP PROGRAMS ATTENDED – SCHEDULE 1 
 

SCHOOL, FIRM, OR ORGANIZATION  
CONDUCTING OR SPONSORING  

PROGRAM 

LOCATION OF PROGRAM 
TITLE OF PROGRAMS OR 

DESCRIPTION OF CONTENT 
DATE 

ATTENDED 
HOURS 

4 HOURS 
MANDATORY 

CODES 

       

       

       

       

       

 TOTAL   

 
 
 
 
 
 
 
 
 
 
 
 
 
 

When completed, this form should be returned to:  SIGNATURE         

 

Pearson VUE 
Dept. DC - AC   

8401 Corporate Drive      DATE          

Metro-Plex I, Suite 250 

Landover, MD 20785 

I certify under penalty of perjury to the truth 
and accuracy of all statements, answers and 
representations made in this report, a copy 
of which I will keep on file. 

NOTICE 
 
YOUR CONTINUING PROFESSIONAL EDUCATION 
CREDITS WILL BE SUBJECT TO AUDIT FOR 3 YEARS. 
YOU SHOULD RETAIN APPROPRIATE 
DOCUMENTATION TO VERIFY THE CPE CREDITS YOU 
HAVE REPORTED. CREDIT WILL BE ACCEPTABLE IF 

THE PROGRAM FOR WHICH IT REQUESTED MEETS 
THE REQUIREMENTS OF SECTION 2531 OF DC 
MUNICIPAL ACCOUNTING REGULATIONS.  

GOVERNMENT  
OF THE  
DISTRICT OF COLUMBIA 



 
CPE 
SEMESTER HR = 15 CPE HR 
QUARTER HR = 10 CPE HR 
COMMITTEE & FIRM MEETING  25% 

INSTRUCTOR (PREP & TEACH)  50%  0 FOR REPEATS 

PUBLISH ARTICLES  25%  

CHINESE  25% 
CORRESPONDENCE AND INDIVIDUAL STUDY PROGRAMS – SCHEDULE 2 

CPE may be claimed on the basis of the number if credits recommended by the Program Sponsor. Evidence of satisfactory completion of course must be obtained from 
Program Sponsor. Only courses completed within the reporting period may be claimed for credit. 

SCHOOL  OR ORGANIZATION 
CONDUCTING OR SPONSORING 

PROGRAM 

TITLE OF PROGRAMS OR DESCRIPTION OF CONTENT 
DATE ATTENDED 

(MM/DD/YYYY) 
HOURS 

CODES 
(Below) 

     

     

     

     

     

 TOTAL CLAIMED  

DISCUSSION LEADER, SPEAKER – SCHEDULE 3 
One credit hour may be claimed for each 50 minutes period as an instructor, discussion leader, or speaker, plus preparation time of up t two times the class contact hours 
for an original presentation. MAXIMUM CREDIT for this schedule is 40 hours in each biennium. 

SCHOOL, FIRM, OR ORGANIZATION  
CONDUCTING OR SPONSORING  
PROGRAM 

LOCATION  
PROGRAM 

TITLE OF PROGRAMS OR DESCRIPTION OF CONTENT 
DATE 

ATTENDED 
(MM/DD/YYYY) 

HOURS 
CODES 
(Below) 

      

      

      

      

      

 TOTAL CLAIMED  

 MAXIMUM ALLOWED 40 

COMMITTEE, DINNER, LUNCHEON & FIRM MEETING – SCHEDULE 4 
Credit may be granted of 1 credit hour for each 50 minutes of participation. Meeting must be structured as a continuing education program. 

FIRM OR ORGANIZATION 
CONDUCTING OR SPONSORING 

PROGRAM 

LOCATION  
PROGRAM 

TITLE OF PROGRAMS OR DESCRIPTION OF CONTENT 
DATE 

ATTENDED 
(MM/DD/YYYY) 

HOURS 
CODES 
(Below) 

      

      

      

      

      

 TOTAL CLAIMED  

 MAXIMUM ALLOWED 20 

PUBLISHED ARTICLES & BOOKS – SCHEDULE 5 
Credit may be granted for each 50 minutes of preparation on a self-requirement basis up to 20 hours in each biennium. 

PUBLISHER TITLE OF PROGRAMS OR DESCRIPTION OF CONTENT 
DATE ATTENDED 

(MM/DD/YYYY) 
HOURS 

CODES 
(Below) 

     

     

     

     

     

 
TOTAL 

CLAIMED 
 

 
MAXIMUM 
ALLOWED 

20 

CODE: A      ACCOUNTING/AUDITING  M      MANAGEMENT 
B      BUSINESS LAW   T       TAXATION 
C      COMPUTER SCIENCE  O      OTHERS 
E      ECONOMICS             ETHICS 


